CLONING PREVIOUS YEAR GRADEBOOK

1) Goto My Gradebook and Select a session

2) Select “Assignments” then “List Assignments”

3) Select “Clone From Existing Gradebook”

4) Check the appropriate course and hit next

5) Select the Assignments you wish to clone and hit next
6) Change the Due Date for the assignments

7) Finish
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You are able to view last years grades and assignments by selecting Prior Years Classes.
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